Run an ART Report

To run an ART report, click on “Connect to ART” in the top right of your screen. Alternatively, you can
navigate to ART through Reports -> ART. If you need to run an ART report but do not see the “Connect
to ART” option, it is possible you do not currently have an ART license assigned to you. In this case,
contact the HMIS team for assistance.
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Open the Public folder and find the report you want to run. In this case, we are running the entry/exit
data completeness report card. Click on the small magnifying glass to the left of the report name.

ART Browser

W tnbox
Wy, Favorites
Iy Available Reports and Templates

I Bowman Systems Resources

1|v|=|v|*

W Public Faldar

¥ Il ART Gallery Reports and Resources
I, oo PR |

. Dashboard Reparts n-Use 4

)5 Data Quality

i 10 Progeess

)5 Priority Paal

b5 Quarterly Reports

& Recycle Bin (Public)

T T T T T T T w

b System Parformance Measuras
i wellsky

0220 - Data Incongrulty Locater - Age, Gender, Household Relatlanship tssues - v

243 - Data Completeness Report Card (Needs) - v13
252 - Data Completenass Report Card (EE) - v17 New

0260 - HUD Cot ARR Data Quality/Complatenass - vé

06325 - HUD Cot ARR - v29

0631

- HUD CoC ARR Datall - vid4

Cllent Char (N} BSE - HHs with fully mat naeds for CORG

Cllent Characterstics (§/8 and Sarvices)

Cllent Characterlstics (§/8)

Client Characteristics (N}

2019-08-09 16:13
2019-05-08 12:30
2019-05-08 12:30
2016-04-26 08:30
2019-07-09 13:31
2019-10-24 12:59

2019-09-17 11:16 || R

Showing 1-21 of 45 Documents First Pravious Mext Last

Showing 1-5 of 5 Documents First Previous Mext Last

ART Item Details

0252 - Data Completeness Report ...

To download your report to your computer,
. click Schedule Report. To view it in a browser
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Please email hmisrequest@councilforthehomeless with any additional questions.



Schedule Report

Click on each prompt and verify that your inputs reflect the report you are interested in running. This set

of screenshots depicts a report run for Homestead that covers the entire month of October 2019. When
all prompts are correct, click Next.
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The Name field allows you to name the file you are creating and the report format determines the file
type. The interval will almost always be Once. When this is complete, click Send.
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Your report will appear below when you click Refresh at the bottom of the page. When the status says
Complete, you can download it by clicking the magnifying glass. You ran an ART report!
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Please email hmisrequest@councilforthehomeless with any additional questions.



View Report

Clicking on View Report will open a new tab in your browser. If a window appears informing you of the

autosave procedure, simply click OK. The report will load for a time and then present you with a window
requesting prompts. This screenshot depicts a report run for Homestead that covers the entire month of
October 2019. When your prompts are correct, click Run Query.
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If the report has multiple pages, navigate between them using the tabs at the bottom of the page. This is

similar to navigating between tabs in Excel.
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Please email hmisrequest@councilforthehomeless with any additional questions.



